
Step 1: After inputting your facility data and utility consumption information, select the Facility 
Summary screen as seen below: 

How to submit your
Energy Performance Rating
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Step 2: Scroll down, until you see the “Sharing Data” menu on the right side of the screen, and 
click the “Add user to share this Facility” option: 

Step 3: On the next screen, use the scroll bar at the bottom of the box and select the 
“Northwest Energy Efficiency Alliance – REGION10E2C” master account from the list. 
Click “Continue.”
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Step 4: Select the following settings among the options: 

•	 Access rights – Set to “Read Only.” This prevents me from making any changes to your data. 
•	 Baseline – Set to “Yes.” This allows me to align our initial and final benchmarking scores with 

the contest timelines.
•	 Provide access – Set to “Yes.” This allows me to share the data with ASHE National – who 

wishes to track progress in improving energy efficiency among its members.
•	 Delete facility – Leave at default setting of “No.”
•	 Skip the last two options, and click “Save.” The process is now complete, and you will receive 

an e-mail confirming when I have access to your building data. 

Your information will be confidential and will only be used to track total regional energy savings. 
As always, if you have any concerns or questions, please contact me at  503-381-1095 or 
ASHEregion10-e2c@nwalliance.org.
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